
 

 

Your Internship 
Program Journey 

Guide 
 
 

A simple step-by-step guide to applying, hiring, and receiving your 
wage subsidy through Venture for Canada. 

 

 

What you’ll do: 

Apply, verify your business, hire a student, request funding, complete paperwork, and receive 
your subsidy in two payments. 

 

 

 

What VFC does: 

Reviews your eligibility, confirms your student-employer match, provides next steps, and 
processes your subsidy. 
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Step 1 

📝 Apply 

Complete the Employer Application so Venture for Canada can review your organization’s 
eligibility for the Internship Program. 

You'll need 

●​ Organization information 
●​ Primary contact details 
●​ Business information 

 

Next: 

➡️ Watch for an email from VFC with your application status and next steps. 
 

Step 2 

✔️Complete Business Verification 

Once your application has been reviewed, you’ll receive instructions to complete the next 
eligibility steps. 

You’ll be asked to: 
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https://here.ventureforcanada.ca/en/ip-student-interest-form?_gl=1*x7ieqc*_gcl_au*MjA4MTk1NTgxNC4xNzgzOTQ5MjI5*_ga*MTIzMTUwNTI5Ny4xNzc2MTgyMDkw*_ga_R0CGZEZJFM*czE3ODg1MzkxNzAkbzg1JGcxJHQxNzg4NTM5ODI3JGo1OCRsMCRoMA..


 
●​ Complete Third Party Business Verification 
●​ Watch the Employer Onboarding Webinar 

 

This helps confirm that your organization is eligible and ready to participate in the program. 

Next:​
➡️ Once confirmed as an Eligible Employer, you’re ready to recruit. 

 

Step 3 

👥 Recruit an Intern 

Choose the recruitment method that works best for your organization. 
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https://inquiry.withpersona.com/verify?inquiry-template-id=itmpl_KFqDUGQwDCZ9ccxfD1ByY2LepRmD&environment-id=env_odAbJYQpsXdoXXz8348Uopiyru7z&utm_campaign=IP%20Admissions&utm_medium=email&_hsenc=p2ANqtz-9EKqtY80Uj2rZmi5puboXsbKmWxHMONjrzbfnCyq7otAQZTE6bCtMluSpI0Rc1jkwjoukPj0e72RLk9J3C8lHWG7Jtpg&_hsmi=424059821&utm_content=424059821&utm_source=hs_automation
https://www.canva.com/design/DAHJZF2apOc/Cet5U3YWKfYL_gSR9zLncA/view?utm_content=DAHJZF2apOc&utm_campaign=designshare&utm_medium=link&utm_source=recording_view


 
Option A​
Post your opportunity on the Internship Bulletin Board so eligible students can discover and 
apply to your role. 

 

Option B​
Hire an eligible student you’ve already identified through your own network, school connections, 
or existing recruitment process. 

Next:​
➡️ Select your preferred candidate and make an offer. 

 

Step 4 

📄 Submit the Hiring Request Form 
Once your candidate has accepted the offer, complete the Hiring Request Form so VFC can 
review the internship match and confirm funding eligibility. 

You’ll include: 

●​ Student information 
●​ Position details 
●​ Wage information 
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●​ Internship start and end dates 

 

Important: 

Funding is not confirmed until your Hiring Request is reviewed and approved by VFC. 

Next: 

➡️ Wait for funding approval and any required follow-up. 
 

Step 5 

🚀 Complete Paperwork + Start the Internship 

Once your Hiring Request is approved, complete the required employer paperwork and prepare 
to welcome your intern. 

You’ll complete: 
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●​ Funding Contract 

 
●​ Wage Subsidy Form 

 
●​ Signed Offer of Employment 
●​ Company void cheque or direct deposit form 
●​ Payroll setup for your intern 

Then, your intern can begin their placement and participate in Venture for Canada’s professional 
development programming. 

Next: 

➡️ Begin the internship and keep payroll records for reporting. 
 

Step 6 

💰 Receive Payments & Wrap Up 

You’ll receive half of your eligible subsidy via direct deposit within the first 45 days of the 
internship start date, and the remainder is paid within 45 days after the internship end date. 
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After the internship ends, VFC will send the final payment email, which includes the program exit 
survey and financial reports. 

 

You’ll need to provide: 

●​ First pay stub 
●​ Last pay stub 
●​ Any required final reporting documents 

Congratulations!​
🎉 You've successfully completed your Internship Program journey. 

Helpful Reminders 

💡 Funding is limited and confirmed only after an approved Hiring Request Form. 

💡 Complete Business Verification before submitting a Hiring Request. 

💡 Hiring Requests should only be submitted after the student accepts your offer. 

💡 Keep an eye on email communications for important deadlines and reporting requirements. 
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